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Step-by-Step Application Wizard 

Step 1:  Corporate Sponsorship 
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Step 2:  Agency or Union Affiliation 
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Step 3:  Personal Information and Citizenship 
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Step 3:  Personal Information and Citizenship (cont.) 
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Step 4:  Physical Characteristics 
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Step 5:  Contact Information 
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Step 6:  Home Address Information 
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Step 7:  Business Address Information (optional)  
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Step 8:  Authorization for Criminal Background Check 
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Step 8:  Authorization for Criminal Background Check (cont.) 
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Step 9:  Background Screening Consent Form 
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Step 10:  Summary of Rights – Criminal History Background Report 
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Step 11:  Appeals Process – Criminal History Background Report 
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Step 12:  Identity Document Selection  
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Step 12:  Identity Document Selection (cont.) 
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Step 13:  SWAC Membership ID Card Delivery Options 
 

 

LAGUARDIA AIRPORT 
LGA-SWAC 
HANGER 5A 
RUNWAY DR. 
FLUSHING NY, NY 11371 USA 
 
HOURS OF OPERATION: 
MONDAY, WEDNESDAY, FRIDAY 6:00 AM – 2:30 PM 

 
PORT AUTHORITY BUS TERMINAL 
PABT-SWAC 
625 8th AVE. (42ND ST. ENTRANCE) 
NORTH WING, 2ND FLOOR (LOCATED INSIDE THE WDF, INC. OFFICE) 
NEW YORK, NY 10018 USA 
 
HOURS OF OPERATION: 
MONDAY, WEDNESDAY, FRIDAY 6:00 AM – 12:30 PM 

GEORGE WASHINGTON BRIDGE 
GWB-SWAC 
 
PORT AUTHORITY ADMIN. BUILDING 
220 BRUCE REYNOLDS BLVD. 
BRIDGE PLAZA SOUTH 
FORT LEE, NJ 07024 USA 
 
HOURS OF OPERATION: 
THURSDAY 7:00 AM – 3:30 PM 

 
NEWARK LIBERTY INTERNATIONAL AIRPORT 
EWR-SWAC 
70 BREWSTER ROAD 
BUILDING #70 – LOBBY 
NEWARK, NJ 07114 USA 
 
HOURS OF OPERATION: 
MONDAY THROUGH THURSDAY 7:30 AM – 3:30 PM 
 
WORLD TRADE CENTER COMPLEX 
WTC-SWAC 
115 BROADWAY 
9TH FLOOR 
NEW YORK, NY 10006 USA 
 
HOURS OF OPERATION: 
MONDAY THROUGH FRIDAY 6:00 AM – 2:30 PM 

PLEASE SELECT WHICH SWAC PROCESSING CENTER YOU WILL BE REPORTING TO WITH YOUR REQUIRED I.D. DOCUMENTATION: 

PLEASE NOTE THAT YOUR BACKGROUND SCREENING WILL NOT BEGIN UNTIL YOU REPORT TO THE SWAC PROCESSING CENTER WITH 
THE REQUIRED I.D. DOCUMENTATION FOR SWAC AGENT REVIEW. NO APPOINTMENT IS NECESSARY. YOU CAN REPORT TO ANY OTHER 
PROCESSING CENTER IF A CHANGE IN LOCATION IS NEEDED. CONTACT SWAC AT 1-877-522-7922 WITH ANY QUESTIONS. 

HOURS OF OPERATION: 
MONDAY, WEDNESDAY, FRIDAY 7:00 AM – 3:30 PM 

http://www.secureworker.com/locations.asp
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Step 14:  SWAC Membership Acceptance Form 
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Step 15:  Summary of Application and Screening Fees 

 
 

  



 

    Ref: 3.2.5_SecureWorker_IndividualMemberApp.docx 
© 2023 Secure Worker Access Consortium, LLC. All rights reserved.  Page 21 of 22 

Step 16:  Payment Information (for Self-Sponsored Applications only) 
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Submission Confirmation 
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